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Introduction

Tools to Make Your Office Adolescent Friendly

•	 Preparing Your Practice for Adolescent Health 
Care

•	 Talking With Teens
•	 Suggested Responses to Common Adolescent-

Related Telephone Questions
•	 Sample letter for your patients who are  

parents of adolescent girls
•	 Stand-Up Card: Do You Have an Adolescent  

Girl in Your Family?

Tools for Adolescent Assessment

•	 Tanner Staging and Characteristic Behaviors of 
Adolescents 

•	 Blood Pressure Levels for Adolescent Girls by 
Age and Height Percentile and Height-for-Age 
Percentiles: Girls Aged 2–20 Years in the United 
States

•	 Weight-for-Age Percentiles: Girls Aged 2–20 
Years in the United States and Height-for-Age 
Percentiles: Girls Aged 2–20 Years in the United 
States  

•	 Body Mass Index by Age and Body Mass Index 
Chart 

•	 ACOG Adolescent Visit Record and ACOG  
Adolescent Visit and Parent Questionnaires

•	 Vaccine Administration Record for Children and 
Teens 

Current Procedural Terminology   
Coding Information

•	 Billing and Coding Issues in Adolescent  
Reproductive Health (includes billing quiz)

•	 Quick Reference Card on Current Procedural  
Terminology Coding

ACOG Educational Materials
•	 Primary and Preventive Health Care for  

Female Adolescents

•	 Confidentiality in Adolescent Health Care

•	 ACOG Patient Education Pamphlets
—	Eating Disorders
—	Especially for Teens: Birth Control
—	Especially for Teens: Growing Up
—	Especially for Teens: Menstruation
—	Especially for Teens: You and Your 

Sexuality
—	Especially for Teens: Your First Gyn 

Visit

•	 Stay Alert! Stay Safe!

•	 Sexual assault rolodex cards

•	 Fact sheets on the following topics. These  
fact sheets will also be available to memebers on 
the ACOG web site.
—	Acne 
—	Acquaintance and Date Rape 
—	Alcohol Use* 
—	Body Art 
—	Contraception 
—	Depression* 
—	Driving Safety 
—	Emergency Contraception 
—	The Female Athlete* 
—	First Reproductive Health Visit 
—	Human Papillomavirus 
—	Internet Safety* 
—	Lesbian Teens 
—	Media and Body Image* 
—	Menstrual Cramps and Dysmenorrhea 
—	Menstrual Periods 
—	Pap Tests 
—	Physical Activity 
—	Plastic Surgery 
—	Pregnancy Options
—	Premenstrual Syndrome and Premenstrual 

Dysphoric Disorder
—	Sexually Transmitted Diseases 
—	Stress and Trauma 
—	Substance Abuse* 
—	Tobacco Use* 
—	Violence* 
—	Weight Management*

*Parent fact sheet also included
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Adolescence is a time of transition from child-
hood to adulthood, marked by a number of 
developmental milestones. Adolescent girls, 

in particular, are confronted with numerous chal-
lenges, and the decisions they make can have both 
short- and long-term consequences for their health 
and well-being. Clinicians must have the ability to 
address the often-unique problems related to pa-
tients in the adolescent age group. 

The American College of Obstetricians and Gyne- 
cologists (ACOG) Committee on Adolescent Health 
Care has developed the second edition of the Tool 
Kit for Teen Care. This edition of the tool kit, with 
revised adolescent health care guidelines and sup-
plemental information for parents, is designed to 
help health care providers incorporate adolescent 
primary and preventive health care into their prac-
tices and to provide a concise compendium of the 
prerequisites needed for this task.

To assist practitioners in attracting adolescents to 
their practice, a sample letter that may be reformat-
ted on the practitioner’s letterhead and a stand-up 
card for display in the checkout location of the of-
fice are provided in this kit. Both documents inform 
mothers of adolescent daughters about the need for 
preventative care for teens. Providing the letter to 
mothers as they check in for a visit and displaying 
the card to remind them as they check out can help 
a practice to reach the adolescent population.

To further attract adolescents to a practice, it is 
important to create an adolescent-friendly environ-
ment. Tips to assist in this endeavor are provided in 
this kit. Additional documents offer information on 
communication skills, including telephone proto-
cols for responding to common calls from adolescent 
patients and their parent or guardian. These items 
should be shared with office staff.

Tools for adolescent assessment also are provided 
in this kit to equip clinicians with the appropriate 
materials to provide comprehensive care to adoles-
cents. Information regarding stages of pubertal  

development, blood pressure readings, height-for-
age percentiles, weight-for-age percentiles, and body 
mass index calculations are provided on laminated 
cards. A reminder card that lists characteristic  
behaviors of adolescence also is included. These 
cards can be placed in the examination room for 
quick reference. A parent questionnaire, adolescent 
questionnaire, and adolescent visit record, along 
with instructions for their use, are provided to facili-
tate the visit with the adolescent. The instructions 
also provide one possible process for the initial office 
visit of an adolescent who is accompanied by her 
parent or guardian. 

A primer on CPT coding, complete with a sum-
mary of codes to use for more common visits and 
a more in-depth discussion of several case scenarios 
and the appropriate method by which to code, was 
developed for this kit. Highlights of this material are 
included on a laminated card that can be shared with 
billing personnel.

Additional ACOG materials on adolescent health 
care, including updated versions of “Primary and 
Preventive Health Care for Female Adolescents” and 
“Confidentiality in Adolescent Health Care” and 
ACOG Patient Education Pamphlets are included in 
this kit. Parent and teen fact sheets that focus on the 
uniqueness of specific issues in adolescence, while 
also addressing common questions about these  
issues, have been provided to serve as a ready refer-
ence for specific subjects.

The second edition of the Tool Kit for Teen Care 
can help clinicians incorporate comprehensive 
adolescent primary and preventive care into their 
practices, communicate confidentially with adoles-
cent patients, address financial aspects of provid-
ing this care, and have tools of practice to better 
serve the adolescent patient. This will allow for the 
further enhancement of the quality of care deliv-
ered to patients during their adolescent years and 
serve as a conduit to lifelong reproductive health 
care for women of all ages.

This kit was developed under the direction of the Committee on Adolescent Health Care of the American College of Obstetricians and Gynecologists. This document 
is not to be construed as establishing a standard of practice or dictating an exclusive course of treatment. Rather, it is intended as an educational tool that presents 
current information on obstetric and gynecologic issues.
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